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RENEWAL APPLICATION CHECKLIST
To ensure prompt processing of your application, please carefully review and follow the instructions before submission. It is crucial to provide all the
required supporting items listed below. Each item specifies whether it can be submitted ONLINE via the application portal or EMAILED directly to DC
Health. Electronic transmission of documents is preferred to expedite processing. Please retain a copy of all submitted documents for your records, as

they will not be returned.

[0 Authorization to Release Information Form (ONLINE)

The Board cannot discuss the status or details of your application with a third party without a signed release from you authorizing the
Board and its staff to communicate such matters.

O Screening Question Responses (ONLINE)
Applicants must provide a detailed explanation for any Screening Questions and/or any Clean Hands question to which “YES” was the
answer provided. The explanation must sufficiently describe the facts that led to the reason for the “YES” answer. Applicants must
submit all relevant documents related to the reason to the “YES” answer. (e.g. Court Records, Monitoring Agreements, Licensure
Orders, etc.)

O Name Change Documents (if applicable) (ONLINE)

Applicants must provide a copy of a legal name change document for EACH time that it has changed. Acceptable documents are Marriage
Certificate, Divorce Decree or Court Order.
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