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A guide to using the District of Columbia
Doses Administered Report

(Version 3.0)
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Section 1: Starting a Doses Administered Report

To access the Immunization Web Doses Administered Report, make sure
you are connected to the internet, then open your web browser and go to D.C.
Immunization Program’s home page at https://dchealth.dc.gov/dociis (make sure
that there is an s at the end of https).

Your web browser should now look like this:
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Office Hours Database Access
Monday to Friday, 8:15 am to 4:45 + Access DOCIIS (Registry) - now with 2012 ACIP/AAP Recommendations
pm, except District holidays * EHRIT Teams - Download files (Use as way of downloading error reports)
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HEALTH District of Columbia Immunization Information System (DOCIIS)
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Trainings
Connect With Us * Registration for In-Person Training
899 Morth Capitol Street, NE, +  DOH Immunization Program Online Training - Learning Management System
Washington, DC 20002 Forgot your DOCIIS password?
Phone: (202) 442-5955 + DOCIIS (Registry) Password Reset Request
Fax: (202) 442-4795
TTY: 711 DOCIIS Account Management (Need to Change Your DOCIIS Password?)
Email: doh@dc.gow + DOCIIS (Registry) Password Change

Use our DOH Service Telephone
Directory to view the telephone
numbers for various DOH services.

‘_| DOCIIS Reports Free STD Testing
+ Facility Compliance Listing - now with links to records
Ask the Director +  Facility Compliance Listing Instructions [PDF]

Agency Performance + Facility Enrollment Listing

Amharic (7c%) - Doses Administered - Standard and Custom - now with links to records
Chinese (F13) » Doses Administered Instructions [PDF]

*  WFC coCASA-AFIX Patient Listing

+ VWFC coCASA File Export

+ VFC Profile Report
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* VFC Profile Report Instructions [PDF]
+ My Saved DOCIIS Report Files

DOCIIS Bulk Printing
+  Bulk Immunization Form Printing

+  Bulk Form Printing Instructions [PDF]

DOCIIS Documents

+ District of Columbia Immunization Information System (DOCIIS) Release of
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The DC Health and Wellness
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older.
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Under “Reports,” click on the words “Doses Administered”. This will take
you to a new window that will allow you to log into the doses administered report.
Each user should have been given a unique User Name, Password, and Context
which you will need to type into the appropriate box. (Note: The password is
case sensitive, so the password must be typed with the correct lower case and
capitalization.) Once you have entered all of the information, then click on the
“Login” button. This will log you into the doses administered report and take you
to the date range page to select the appropriate dates for immunization given.

User Name: |

Password: |

Context: I

Login

Login Screen


https://dchealth.dc.gov/dociis

Section 2: Selecting a Date Range

The date range page allows you to limit the report to assess only doses
that were given between certain dates. To do this, enter the start and end dates
of doses to include in the report. When you have finished, click on the “Next”

button at the bottom of the screen. This will take you to the VFC provider site
account location page.

Wavsbhington DC Department of Health
Enter the date range for the doses that were administered.

Start Date: IDS!ZQIZDDE
End Date: IDS!ZS/’EDD?

Next Logout

Date Range Screen



Section 3: Selecting a VFC Provider Account

The VFC provider account name page allows you to select the name of
the VFC provider for which you would like an doses administered report by
placing a check in the box(es) next to the appropriate VFC provider account
name(s). Once you have checked the provider account name(s), click on the
“Next” button at the bottom of the screen. This will take you to the vaccines

source page.
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Select the VFC provider accounts to include in the report.

Check All

Uncheck All

™ ADAMS MORGAN CLINIC/CHILDREN HOSP
(000047

[T ADELSON & GINSBERG (FLU290)

[T AKHIGEE (P00236)

[T ALESKOW (FLUL14)

M AMERICAN UNIVERSITY SHC (PO0070)

[T AMERICAN UNIVERSITY SHE (100076)

" ANDROMEDA TRANSCULTURAL HEALTH
CTR (AHR244)

™ ANDROMEDA TRANSCULTURAL HEALTH
CTR (PON244)

™ APRA (FLU-36)

™ ARCHER (FLU149)

[T ARLING & PATTERSOMN, PC (FLU252)

™ ASHBY (FLUL04)

M AVERY HEALTH CARE (FLU168)

M BANKS (FLUZ209)

™ BARNES (FLUL00)

[~ BARNES (FLU103)

[ BERGMAN & ROBLES (FLU174)

™ BISHOP 44 OWENS JR FAMILY LIFE COM
(000011)

[ BOLTANSKY (FLU2Z3)

™ BORDON (FLU313)

[ BEREAD FOR THE CITY (4HR03T)

" BREAD FOR THE CITY MEDICAL CLINIC
(000037

[T BERIDGES (FLUZ48)

™ BRIGHTWOOD SCHOOL-BEASED HEALTH
CTR (P00245)

™ BROWN (FLUL0G)

™ BROWMN (PODDST)

™ BURRIS (FLU123)

" BUSHEHRI (FLU303)

™ BUSTOS (FLU29L)

[T CACERES (FLULSE)

" CADC - COMMUNITY ALTERNATIVES
(FLUZ13)

M CALLAWAY (FLU300)

M CANNADAY (FLULTS)

™ CAPITAL HEART ASSOCIATES- TOM NORIS
(FLUZZ7)

[T CAPITAL PULMONARY (FLUL0Z)

[T CAPITOL HILL MEDICAL CLINIC {FLU305)

™ CAPITOL HILL MEDICAL CLINIC, NW
(PODOSH)

™ CAPITOL HILL MEDICAL CLINIC, PC NE
(PON03E)

™ CAPITOL HILL MEDICAL CLINIC, PC SE
(PON0S3)

[T CAPITOL MED ASS0C (FLULTY)

M CAPNA HEALTHCARE, LLC (PO00SO)

[T CARL VOGEL CENTER (AHR250)

VFC Provider Screen




Section 4: Selecting a Vaccine Source

The vaccine source page allows you to select the type of VFC source(s)
you would like to have included in your report. You can choose to have the
report assess either for all VFC sources or for only a particular source. Once you
have checked the appropriate box(es), click on the “Next” button at the bottom of
the screen. This will take you to the report options page.
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Select the VFC sources to include in the report.

Back

Uncheck
Check All All

T <umknown>
FA_mer Incl;ﬁglas Ma

™ Federal 317

™ Medicaid

™ No Insurance

™ Private
M SAMHSA

' State

| Underinsured

T vFC (categ ur;k) i

Next

Fogout

Vaccine Source Screen



Section 5: Selecting Report Options

The report options screen of the doses administered report provides a
broad-range of options that allow you to customize your report.

Output Type
The output type determines whether the results will be displayed either as

a HTML (web page) or as an Excel spreadsheet for you to download and save on
your computer. (Note: If you have chosen to have the report run as an HTML
report (default option), then the results will appear on your screen as soon as the
report is completed. If you chose to have the report run as an Excel
spreadsheet, then after the report has completed you will see a box labeled
“Saved Report Files” with a link to the Current report (“Doses Administered”).
You can click on this link to save the file to your hard drive.)

Report Section Options

The report section options have two sections which you can choose to
include in your report. The “Summary” section includes the criteria that you have
selected in customizing the report. The “Details” section reports the overall
vaccine totals for the given time frame and the “Doses” section breaks down
each vaccine dose by type. Once you have checked the appropriate box(es),
click on the “Run” button at the bottom of the screen. This will take you to the
final screen page.
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Select the appropriate report options below.

Cutput Type

Output Type i HTRL '-
; - |

Options

Back Run Logouwt

Report Options Screen



Section 6: Exiting Doses Administered

When you have finished running a compliance report and saving the
reports if necessary, you can exit the compliance report by simply closing the
Internet browser. This will log you out of the system.

Thank you for your interest in our Washington DC Immunization Doses
Administered Report. We hope that you will enjoy using this system.



