
Reference Guide for Primary Users

Let’s begin!

EGMS
User Registration



Start the registration
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2 Click on the Register here link.

Go to the EGMS sign in page. 

TIP: Click EGMS sign in page in step one to 
go to the page.

https://dcgrants.force.com/sitesigninpage


Read the Non-Disclosure Agreement
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1 Read the Non-Disclosure Agreement.



Agree to the terms
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1 Click on the Agree button.



Organization search
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2 Enter the UEI number.

3 Click on the Search button.

Enter the EIN number.
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Create new organization
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1 Click on the Create new organization 
button.



Organization profile
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2 Click on the Continue button.

Complete all the fields of the 
Organization Profile.



Business documents
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2 Click on the Continue button.

Enclose the required business 
documents. You can upload them by 
clicking the Upload Files button or 
drag and drop them.



User profile
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1 Complete the User profile 
information.

TIP: If the address you will enter is the 
same as the organization’s, then you can 
click the checkbox and the information will 
auto populate.



Organization head

1

2

4

3

10

1

2 If it applies, click on the checkbox.

3 Complete all the fields.

4 Click on the Continue button.

Select Yes or No.



Confirmation
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1 Your request has been submitted. You 
will receive an email with a link to 
create your credentials once your 
application has been approved.



Thank you!

If you still have questions, please contact OGM at doh.grants@dc.gov
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